
H:Occasional Teachers/OT Package P1-2 Balanced Day

SUPERVISION
DUTIESFood Allergies/Students

with Special Needs
____________________
____________________
____________________
____________________
____________________
____________________

ELEMENTARY OCCASIONAL TEACHER PACKAGE for
School:

(Balanced Day Schedule)

Classroom Teacher(s):

Grade(s):

Room Number:

DAILY SCHEDULE    (Balanced Day)

A.M Notes:

Monday Tuesday Wednesday Thursday Friday

First Nutrition Break

Mid-Day Notes:

Monday Tuesday Wednesday Thursday Friday

Second Nutrition Break

P.M. Notes:



H:Occasional Teachers/OT Package P1-2 Balanced Day

Emergency
Procedures

Behaviour Emergency

Fire Drill/Evacuation Drill

School Safety Closure

Additional Information

Severe Weather

Position Name How to Reach

Principal

Vice-Principal

Secretary

Custodian



H:Occasional Teachers/OT Package P3-4 Balanced Day

School Beings:

First Nutritional Break:

Lunch:

School Resumes:

Second Nutritional Break:

Dismissal:

School Schedule Balanced Day

Get “Help” From
Teacher Room #

Teacher Room #

Reliable Students

Following pages contains . . .
“Class Rules” “Class Management”

Special Activities - e.g., Gym, Art

Monday

Tuesday

Wednesday

Thursday

Friday

Bathroom Break Procedures

Adult Bathroom
Men

Women

Attendance Procedures

Milk and Lunch          Count/Money

Dismissal Procedures

Children Who Attend Special Classes

Name Day Time Teacher Room #



H:Occasional Teachers/OT Package P3-4 Balanced Day

Class Rules/Routines (Balanced Day)
Classroom Nutritional Break #1

Free-time Activities Nutritional Break #2

Hall

Class Management
“Quiet” Signal Acceptable Activities

Other signals Discipline Strategies

“ Class List “ Reading and Math Groups
“ Seating Chart “ Games Students Know
“ Bus List “ Occasional Teacher Feedback on the day
“ Operating Procedures “ Other ____________________________________
“ Map of School ___________________________________________
“ Adult Lunch Procedures ___________________________________________

Where to Find

Lesson Plans_____________________  Art Supplies_____________________________
________________________________  _______________________________________
Paper/Pencils_____________________ Other__________________________________
________________________________  ______________________________________
Teacher’s Manuals________________  ETFO’s Occasional President:_____________
________________________________  Marsha Jones (705) 743-7364 (w)                       
________________________________                        (905) 349-2416 (h)                        


	OT Package P1-2 Balanced Day
	OT Package P 3-4 Balanced Day

